CURRICULUM VITAE
	PERSONAL DETAILS
	

	
	

	Full Name:
	John Smith

	Address:
	123 Bridge Road

	
	Hackleton

	
	West Midlands

	Post Code
	B27 19DB

	
	

	Home Tel:
	01234-567890

	Mobile:
	01111-222222

	E-mail:
	name@yahoo.co.uk

	
	

	Marital Status:
	Single

	Dependants:
	None

	
	

	KEY SKILLS
	

	
	(Point out the skills and experience you have for the role you are applying for)

	EG Customer Focus
	Experienced in handling customers face to face and on the telephone

	EG Target Orientated
	Always achieves targets set of me and thrives on achieving results

	EG Attention to Detail
	Always very accurate and methodical in my work

	EG PC Literate
	Fully conversant and experienced in using computers including Excel and Word

	
	

	CAREER HISTORY
	

	
	

	Company Name:
	ABC Decorating

	Job Title:
	Painter

	From:
	00/00/00

	To:
	00/00/00

	
	

	Details of the role:
	Write here the key tasks and responsibilities of the role including some positive achievements

	
	

	Company Name:
	ABC Decorating

	Job Title:
	Painter

	From:
	00/00/00

	To:
	00/00/00

	
	

	Details of the role:
	Write here the key tasks and responsibilities of the role including some positive achievements

	
	

	Company Name:
	ABC Decorating

	Job Title:
	Painter

	From:
	00/00/00

	To:
	00/00/00

	
	

	Details of the role:
	Write here the key tasks and responsibilities of the role including some positive achievements

	
	

	WORK TRAINING 
	

	
	

	Name of training/course
	Details and dates go here

	Name of training/course
	Details and dates go here

	Name of training/course
	Details and dates go here

	
	

	PERSONAL STATEMENT
	

	
	

	Write in here a brief paragraph that sell you to the prospective employer. For example, I am a hard working enthusiastic person that is honest and always gives 100%. I enjoy challenges and feeling of achievement.



	EDUCATION
	

	
	

	Result
	Examination

	Result
	Examination

	Result
	Examination

	Result
	Examination

	Result
	Examination

	Result
	Examination

	
	

	HOBBIES & INTERESTS
	

	
	

	List your hobbies and interests here
	

	
	

	REFERENCES
	

	
	

	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Company:
	
	Company:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Contact Number:
	
	Contact Number:
	

	E-Mail Address:
	
	E-Mail Address:
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